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1. Open purchasing tab and click into PO suggestion 2. Click Edit , and click into Selection bar. (Load table is to load all PO suggestion)

3.  Key the Use number (meaning the SPO number WAY). Search all and accept. Ensure the line appear is same as SPO issued 

4. Appear back to main screen. Click Select All, fill in supplier code, and Release selection

5. Ensure price/discount is filled in. Automation reflect on supplier code, product code, qty. The rest is same as normal PO issuance.
Once all info is filled in, click Save to PO generation. 

ONCE DONE FILL IN, CLICK SAVE AND PO WILL BE GENERATED. OPEN INTO PO 
AND SELECT DROP DOWN PO WILL APPEAR THE NEW PO NUMBER
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