
Employee Misconduct

Employee's 
misconduct was 

reported

HR to investigate 
matter

HR will set up a team 
of Domestic Inquiry 

participants

HR will issue a Show Cause 
Letter/Letter of Allegation to 

employee who conducted 
misconduct

HR advise 
management whether there is a 

need to conduct Domestic 
Inquiry

Yes

HR issue Notice of 
Inquiry to employee

No HR issue Warning 
Letter to employee

HR produce Report of Inquiry 
and management decide guilty 

or not guilty

HR gather participants to sit 
in Domestic Inquiry

Yes

Punishment Order

No

Employee will 
reply with Letter of 

Explanation pleading guilty 
or not guilty

Yes

HR will discuss with 
management to issue 

Punishment Order or Warning 
Letter

No
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