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Excel file contains the following information
1. Sheet 1

a. Paper Name
b. Paper Short Name
c. Paper Code
d. Edging and T Moulding Code
e. Paper State

2. Sheet 2 : Changelog

PDF file contains the following information
1. Label Artwork (Artwork is not to scale)
2. Label Position

How to access to the files?

Located in BOM page
(bottom right)

Located in Label page
(bottom right)

Located beside the QR code. 
Font colour is Blue

Screenshot example:Screenshot example:

Sheet 2

Example Label Artwork (not to scale) Example Label Position

Click / Tap label name in Table of Contents
can navigate to the label artwork faster

Data Centre - Master Guideline

Purpose :

1. To have a centralise place to refer all the paper, edging and label

2. To control all the label position are same across all the similar items

3.  To record all the changes and material sourcing for paper and edging

Soft Copy (PDF / Excel) Printed Documents

Only applicable to PDF softcopy
How Synergy update Factories on the changes?

- When there is Change Request triggered to change label artwork 

and/or position, Synergy House (Operation PIC) will send email to 

inform all the skateholder with the changelog stated in the email.

- Factory must change their hardcopy of the documents 

https://www.wrike.com/open.htm?id=1172480879
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