
Employee submit loan 
application in Wrike including 
loan amount, repayment term, 

and reason for loan

Management to look into loan 
details and amount

Management 
approve

Management 
reject

Finance issue payment, inform 
HR and employee on Wrike 

HR key in monthly deduction 
amount in HR system

STAFF LOAN PROCESS

Management  approve different 
loan amount/repayment terms
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